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Human Resources

AP 7270 Student Assistants

References:
Education Code Sections 69960 and 88003

The District may employ full-time students enrolled at the Colleges as Student
Assistants on a part-time basis. The District may also employ part-time students in a
college-work study program under Education Code Section 66960, or in a work
experience education program that is conducted by the District which is financed by
state or federal funds.

Eligibility to work as a Student Assistant is based on students’ enrollment status and
their authorization to work legally in the United States. There are unique legal
regulations and considerations pertaining to the employment eligibility of
international students. As such, when hiring an international student as a Student
Assistant, Human Resources and the International Student Services Programs
Office must be consulted. Solely for the purpose of qualifying to be a Student
Assistant under Education Code Section 88003, international students on an F-1
status are considered to be full-time students in their final semester of study when
enrolled in the number of units remaining for completion of the students’ program of
study, even if the number of units is less than 12, if they otherwise comply with
applicable visa and immigration regulations. In addition, international students on an
F-1 status who have been granted a reduced course load authorization by their
Designated School Official based on Special Student Relief are also considered full-
time students for the purpose of Student Assistant employment, provided they
continue to comply with all applicable visa and immigration regulations. International
students on an F-1 status who are full-time students can be hired by the District to
work on campus as Student Assistants if they otherwise comply with applicable visa
and immigration regulations. International students on an F-1 status generally are
prohibited from working off campus without proper authorization in advance.

Student Assistants are “at-will” employees meaning that the student or the District may

terminate employment at any time, with or without cause, and with or without notice.

Student Assistants are temporary employees, exempt from classified service, and have

no property interest in this District employment.
Work Hours

e During the fall and spring semesters, Student Assistants may work up to 19.5
hours per week.



e During the Winter Intercession and Summer (June—August), when students are
enrolled in classes, Student Assistants may work up to 28 hours per week. If
students are not enrolled in classes, Student Assistants may work up to 40 hours
per week.

e When there are no classes in session (i.e., spring break or between sessions),
Student Assistants may work up to 40 hours per week.

e When a Student Assistant is scheduled to work for at least five hours, but no
more than six hours in a day, the Student Assistant and their supervisor may
agree to waive the 30-minute unpaid lunch period.

e A 10-minute paid break is provided for every four hours worked, with a maximum
of two breaks in an eight-hour workday.

o Student Assistants are eligible for sick leave as stated in AP 7340 Vacations and
Leaves.

Approval of the appropriate District or College administrator is required prior to
employment of Student Assistants. The appropriate administrator will be accountable for
determining and monitoring the employment limitations, specific type of work assigned,
length of service, pay rates, and quality of work performance of the Student Assistant.
Student Assistants are prohibited from disclosing, orally or in writing, any confidential
information, such as pertaining to employee and student records, with which they may
access through their employment.

A person employed as a Student Assistant shall not be concurrently employed in any
other capacity within the District, and a student’s work hours may not conflict with the
student’s class time. Work is prohibited during scheduled class times, regardless of
cancellations or early dismissals.

Student Assistants must complete hiring documents with Human Resources before
they begin their work assignment. Certain clearances (e.qg., fingerprinting,
tuberculosis test) may be required based on the work location and specified duties.
Student Assistants are not entitled to benefits of any kind such as are provided to
other District employees, but they are covered by District’'s workers’ compensation
insurance for work-related injury or illness.

Student Assistants will be compensated at the appropriate hourly rate according to
the District’s “SA” salary schedule for the actual hours of service rendered in
performance of the specified duties.

Students found culpable of violating BP/AP 5500 Student Code of Conduct may be
barred from securing and holding employment with the District. Student Assistant
employment must comply with BP/AP 7310 Anti-Nepotism.
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