Business Services Office

Department Description:

The role and responsibility of the Fiscal Services office is to ensure the fiscal operations of the campus are planned, controlled, and
accurately accounted for in the financial records. This applies to all funds, including appropriated, generated, awarded, donated, or
otherwise received or spent by the Campus from any source or for any purpose. The Fiscal Services operation is responsible for the
fiscal accountability of grants, the campus district budget, and auxiliary funds.

Fiscal Services Office is responsible for all auxiliary operations’ budgets, which include the Associated Student Body, Community
Services, Enterprise, and Foundation, as well as the campus district budget. It is responsible for disbursement of all grant checks,
student loans, scholarship checks, and reimbursements for campus employees. The office oversees the proper handling of all cash for
the campus and ensures the internal controls are being followed. Fiscal Services processes all check requests, purchase orders,
requisitions, mileage reimbursements, and conference reimbursements for the campus.

Office Hours

Monday - Friday

8:00 AM to 5:00 PM

Telephone: (714) 895-8112

Email: gwcbusinessservices@cccd.edu
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